
Gradebook Configuration Worksheets 

Teacher Preferences 
 

Teacher Preferences apply to the entire grade book, and each section set up to use it. 

The following are the suggested defaults.  Circle the values you want to use when setting up your preferences: 

 

 

  



Class Options 
 

Class Options are defined for each class section you set up in SB2000 Gradebook.  Select a class section from the 

available classes in the select list.  Enter/edit the options you want for this section by clicking the radio button next to 

the choice you desire. 

Before submitting your options for the selected class, you can apply this option set to other sections you teach by 

checking the apply box in the table of sections displayed to the right. 

The following are sample defaults.  Circle the values you want to use: 

Class Options for: 

Term:______ Period:____ Course:_______________________________ Section:_________ 

 

    

  



The following will explain the different calculation methods. 

 

 

  



Class Grading Scale 
 

When you first set up the grading scale for a section, you must first create a default scale.  Select the class section you 

want to set up from the select list, and then click Apply Default Grading Scale.  It is necessary to do this first! 

A default scale will be displayed in a table.  You must save this set for the selected section by clicking the Submit button.  

If you want to save this default set for other sections you teach, click the checkbox in the apply column in the table of 

sections displayed to the right before clicking Submit. 

Once you have saved a default set, you may edit the grading scale by clicking on Add/Edit Class Grading Scale.  You may 

now change the Minimum Percent and/or Mark Color for any mark.  At least one mark must have a Minimum Percent of 

0.0 (usually F). 

Class Grading Scale for: 

Term:______ Period:____ Course:_______________________________ Section:_________ 

 

Mark Minimum  Pct Hex Color Code 

A+   

A   

A-   

B+   

B   

B-   

C+   

C   

C-   

D+   

D   

D-   

F   

 

Sample Colors: 

 Red:   

 Orange:   
 
 
 



Scoring Options 
 

Select the class section you want to set up from the select list.  If any options are defined, they will be displayed in a 

table for you to edit.  If you want to add other scoring options to the list of available options for the selected section, 

click Add Assignment Scoring Options. 

A table with a row for each available scoring option that you haven’t selected will be displayed when you click the add 

link.  Select and configure the options you want to use.   If you want to save this set of newly added options for other 

sections you teach, click the checkbox in the apply column in the table of sections displayed to the right before clicking 

Submit. 

Currently Available Options: Absent  Completed  Dropped Excused from Task 
    Incomplete Late Submission Truant  Zero Score 
 

Scoring Options for: 

Term:______ Period:____ Course:_______________________________ Section:_________ 

Score Option Pct of Entered Score Ignore Assignment Color 

Absent    

Completed    

Dropped    

Excused from Task    

Incomplete    

Late Submission    

Truant    

Zero Score    

 

 

  



Assignment Categories 
 

Select the class section you want to set up from the select list.  If any categories are defined, they will be displayed in a 

table for you to edit.  If you want to add new categories, click the Add Category link at the top. 

Even though you can show Easy grade Pro categories if you have imported any, ALL categories you define in SB2000 

Classroom will be defined as SB2000 categories as long as you leave the EGP Category Id:  blank! 

If you want to save this newly added category for other sections you teach, click the checkbox in the table of sections 

displayed to the right before clicking Submit. 

Note: Once created, a Category must be edited by first selecting the section it was created for. 

 

Categories for: 

Term:______ Period:____ Course:_______________________________ Section:_________ 

Category Weight  (1.0 Normal) Hidden Extra Credit 

    

    

    

    

    

    

    

    

 

 


